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Welcome Pack

YOUR SUPPORT HELPS KEEP ST JUST MINERS® CHAPEL DOORS OPEN!




INDEX

PAR T ON

IN MORE DETAIL

Site Plans
Emergency & Keyholder Contacts
Safeguarding Contacts

Example Risk Assessment Template TO READ THE FULL TERMS
AND CONDITIONS OF HIRE
& BOOKING THE CHAPEL
CLICK HERE

O
=
—
—
A
.
all
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ST JUST MINERS” CHAPEL WELCOME PACK FOR HIRERS & EVENT ORGANISERS




WELCOME

Welcome to St Just Miners’ Chapel — a Grade II*
listed heritage building, performance venue and
gathering space. Built in 1833, the Chapel and
adjoining Community Hall have been central to
St Just’s story for nearly 200 years.

The day to day running of the Miners’ Chapel is
done entirely by volunteers. Your choice to hire
the building, helps to safeguard its future. Every
booking fee directly supports the charity in the
preservation of the building, the improvement of
facilities, and the continuation of community,
cultural , educational and heritage activities.

The Chapel’s historic nature makes it both
unique and a little unexpected: you'll find
uneven granite cobbles, changes in floor levels,
and narrow doorways that were not built at the
time to meet modern standards. Please take
care when using the spaces, and make sure
your guests are also aware.




PREPARING FOR YOUR BOOKING

oya

PAYMENT AND INSURANCE

VS

BOOKING TIMES, LOCATION & ACCESS RISK ASSESSMENTS & RESPONSIBILITIES

e Buildings are open for hire 9am-10pm (up to

One-off Community Hall hire must be paid e Event organisers are responsible for

lIpm for larger Chapel performances).

Please include set-up and clear-up time in
your booking. Arriving early may not be
possible if another group is using the space.

Find us on Chapel Road, St Just, TR19 7HT or
what3words: ///frames.fast.goodbyes

Entry is via a lock box — you’ll be given a
code once your booking is confirmed. The
lock box is located approx 1.5m from ground
level. If you need to make alternative access
arrangements please let us know as early as
possible.

ST JUST MINERS

in full before confirmation.

Regular hirers will be invoiced monthly (a
late payment charge may be applied).

Hirers must be over 18 years old and
present throughout the event.

Public liability insurance is the hirer’s
responsibility. Informal community groups
may be covered under the Chapel’'s own
policy — check with us if unsure.

Full Terms & Conditions of Hire are available

here.

" CHAPEL WELCOME PACK FOR HIRERS & EVENT ORGANISERS

supervising all attendees, preventing
damage, and ensuring safe use.

e We recommend you complete your own risk
assessment for bookings with more than 50
people. Templates are provided (see the ‘In
More Detail’ section).

e Pre-event visits are strongly recommended,
especially for large events and when hiring
the main Chapel.
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PREPARING FOR YOUR BOOKING
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CAPACITY AND LAYOUTS

Chapel: 400 (240 downstairs, 160 upstairs).
Fixed pew seating.

Community Hall: 150 standing, 80 theatre-
style, 50 seated at tables.

The Community Hall is laid out as shown.
Additional tables can be found in the storage
cupboard - marked on the floorplan with a **
and there is a roll down projector screen
above the window marked in pink.

The Community Hall is used frequently by
local groups and every Sunday by the local
Methodist Congregation. This is why we ask
you to leave the Hall in this layout.
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ON THE DAY - DURING YOUR BOOKING
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ARRIVAL & FACILITIES HEALTH, SAFETY & EMERGENCIES HEATING
e Collect keys from the lock box (code  Be aware of uneven floors, steps, low e In colder months the Community Hall
provided separately). Please do not share lighting, and cobbles. heating is preset at 22°C on a timer. Please
the code. Return keys at the end of your do not override these settings.
hire. e Locate the fire exits and keep fire exits clear
at all times. Fire extinguishers and first aid e Chapel heating is metered and charged
e Toilets and a kitchen are available. kits are provided (see the In More Detail’ separately — please plan ahead. For evening
section for their locations). events, we recommend that we turn the
e Crockery is included; please bring your own heating on earlier in the day and you ask
tea/coffee. e In case of emergency: Dial 999 (postcode: guests to wrap up warm. We can discuss this
TR19 7HT). with you as part of your booking.
« Oven use must be booked in advance (extra
charge applies). e Evacuate guests to the assembly point on
the Chapel’'s forecourt. Larger groups to be
e A hearing loop is installed in both the Instructed to continue down Chapel Street
Chapel and Hall. The switch in the Hall can be using the pavements on both sides.
found on the top shelf of the cupboard to you
right as you enter the Hall through the e Notify a key holder (contacts provided in the
double swinging doors. ‘In More Detail’ section).
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ON THE DAY - DURING YOUR BOOKING
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WIFI NEIGHBOURS & PARKING LIGHTING & SOUND IN THE CHAPEL
o WIFi is available in the Hall. It is currently not e There are 4 parking spaces on the right and e Use of the organs is with prior approval only.
available for general public use but if you left of the forecourt (do not park on the
need it to run an online meeting or cobbles). e Thereis a P.A. system and microphone
something similar please request the available for speaking.
password from us. o Additional parking: free Lafrowda Car Park (5
minutes’ walk). e Please be mindful of any equipment that you
e If you need WiFi that supports fast download bring and do not fix to the historic fabric of
speeds we recommend testing it ahead of e Please be considerate of neighbours, the Chapel.
your booking and would be happy to help especially after 9pm.
with this. » Noise: keep to reasonable levels; amplified

sound must not disturb neighbours.
 WiFiis also available in the Chapel and we
will advise on this if you need to use it as part
of your Chapel hire.
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AT THEEND & LEAVING

+
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e Allow time for cleaning and tidying
within your booking period.

e Return all furniture to its original
positions (see page 6). Additional chairs
can be tidied around the edges of the
rooms and any additional tables used
returned to the storage cupboard.

e Wipe tables, fold and return to storage.
Empty fridge and clean cooker if used.

e All rubbish must be taken away - there
is no refuse collection.

e Turn off lights, lock all doors and
windows, and return keys to the lock box.
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CHECKLIST

If required putin place licences & insurances needed
Make specific hire requests well in advance
Confirm booking times include set-up and clear-up
Share safety information with your team/volunteers

Bring any supplies you need (tea/coffee, bin bags)

Check arrangements for accessibility and parking

Ensure participants don't arrive too early

Keep fire exits clear and sup ervise guests

Remind guests about uneven surfaces

Use heating and equipment as agreed

Manage noise and alcohol use within venue rules

Leave everything clean and tidy

Remove all rubbish, your equipment and belongings

All lights off, wind ows closed and doors locked

Key returned to lock box

ST JUST MINERS” CHAPEL
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